Rubrics communicate your expectations of quality and ensure activities and items are
evaluated fairly and consistently.

You can use Rubrics to evaluate:

Discussions

Dropbox

Quizzes

Help Topics:

How to access Rubrics

How to create an analytic rubric
How to create a holistic rubric
How to edit a rubric

How to copy a rubric

How to preview a rubric

How to publish a rubric

How to delete a rubric
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How to access the Rubrics tool

1. In your Course Home area, click on the .
. @ Tea Appreciation Fall 2013
Other Tools menu and select Rubrics.

Course Home Content Discussions Dropbox Quizzes JolGlTguElIRg

Competencies
Checklist

Exam #3 Due Date Extended
Posted Jun 25, 2013 8:38 AM

Surveys
FAQ

Due to the power outage that interrupted the last lecture for some st
Exam £3 will be available until Thursday.
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How to create an analytic rubric

Tea Appreciation Fall 2013

Course Home Content Discussions Dropbox Quizzes JolGIIduEIRg

1. In your Course Home area, click on
the Other Tools menu and select

Competencies
Checklist

Rubrics.
Exam #3 Due Date Extended
2. In the RUbrics t00|’ CIiCk the New ;Os:i:::;‘j:\:v:floi:;:t::‘t interrupted the last lecture for some sty Surveys
Ru bric button . Exam #3 will be available until Thursday.
3. In the Properties tab, enter a name Rubrics
for the rubric.
4. Select one of the options from the New Rubric

Properties Levels and Criteria

Rubric Status drop-down menu.

NOTE: A rubric can only be to assess when fe"e’a'
the status is set to Published. [analytic Rubric 2 ; a
4. Enter a description of the rubric in the a
Description field. Description
@ Basic Advanced

5. Select Analytic from the Rubric Type BI/U|S===|EF"sg@:

This rubric is used to grade discussions.
drop-down menu. a
v @il
Rubric Type
Southern Polytechnic State University (Analytic =]
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How to create an analytic rubric (cont.)

7. Decide how many performance
levels you want the rubric to have

Initial # of Levels «

and enter the number in the Initial i
# of Levels field. Initial # of Criteria «
8. Decide how many criteria you want ceonm methos
to break down your evaluation and
What are scoring method¥?

enter the number in the Initial # of
Criteria field.

9. Select one of the Scoring Methods Edit Rubric - Analytic Rubric 2 ~
from the drop-down menu. Points Properties | Levels and Criteria
are the most commonly used & Add Criterion
method for analytic rubrics. Level 4

4P Add Level

4 points

Criterion 1 v

10.Click the Levels and Criteria tab. Criterion 2

v
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How to create an analytic rubric (cont.)

11. Click the drop arrow next to
Criteria, and select Edit Criteria
Group.

12. Customize the level names
criteria names as necessary.
Change the scores if desired.

13. Click the Save button.

Southern Polytechnic State University
Instructional Design Unit
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4 Add Criterion  <p Add Level Add C|

Criteria v Excellent v
&’ Edit Criteria Group
Add Criteria Group Above
Add Criteria Group Below H
b Add Criterion 9

Organization

j Delete Criteria Group n

Edit Criteria Group - Analytic Writing Rubric ~

Criteria Group Name

[Criteria

\

Level Names

Level Name™*

lExceIIent

lGood

[Poor

IFair

Criteria Names

Criterion Name*

[Organization

[Quality of Sources

lGrammar

3 o

Score (points)*

00




How to create an analytic rubric (cont.)

db Add Criterion db Add Level Add Criteria Group

14. Next, let’s edit the description N
for the performance levels of Organization v
each criterion. To do so, click the 4] Copy Criterion
drop arrow next to a criterion z s ot e
and select Edit Criterion. Quality of Sources | 1 Delete Criterion

High quality sources

|# Edit Criterion

improved.

Sources are from

15. Enter the description for each of

Criterion Name *

th e pe rfo rm a n Ce I eve I s Of th is |IShow Editor for Excellent Description’
C rlte rion. Description and Feedback
1 6 ) E n te r th e fee d ba c k fo r e a C h O f ge;dcé‘;itiio:asnfzre ?;:ezegfre'g?:?f /;t;e:ecvaer/r;e added 'quirements that must be met for this
. Level Score Description Feedback
the performance levels of this cellent 4 points [ ] (T ey
. p . Frestent et EThe main idea is clear and presented in an Excellent.
C rlte rl O n . Eeffective order. The writing has unity and :

i coherence.

17. Click Save.

Fair 1 point

There is no main idea. Writing lacks unity and Not acceptable

coherence.

m m =
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How to create a holistic rubric

1. In your Course Home area, click
on the Other Tools menu and
select Rubrics.

2. In the Rubrics tool, click the New
Rubric button.

3. In the Properties tab, enter a
name for the rubric.

4. Select one of the options from the
Rubric Status drop-down menu.

NOTE: Rubric can only be used for
assessment when the status is set to
Published.

5. Enter a description of the rubric in
the Description field.

6. Select Holistic from the Rubric
Type drop-down menu.

Southern Polytechnic State University
Instructional Design Unit

Tea Appreciation Fall 2013

Course Home Content Discussions Dropbox Quizzes [olGlTguEIRd

Competencies
Checklist

Exam #3 Due Date Extended
Posted Jun 25, 2013 8:38 AM

Due to the power outage that interrupted the last lecture for some st
Exam #3 will be available until Thursday.

Rubrics

New Rubric

Properties Levels

General

Name

Holistic Writing Rubric

Status

Published v/
Description
Basic = Advanced

B/U|=S=== =gt

Holistic writing rubric for assessing essays. a

o> @30 4

Rubric Type

Holistic [v]




How to create a holistic rubric (cont.)

Initial # of Levels x
7. Decide how many performance wg
levels you want the rubric to Scoring Method
: [Percentages [<]
have and enter the number in What are scoring mWod

the Initial # of Levels field. e

Hide scores from student views 4qp Add Level & Edit Levels

Edit Rubri

Properties Levels

Reverse Level

8. Select one of the Scoring
Methods from the drop-down Advanced Availability

» Expand advanced availability options

menu. Percentage is the most
commonly used method for B3 o
holistic rubrics. = o

9 CI i c k t h e Save b u tto n Descriptions for each of the performance levels should outline the requirements to meet that level. Feedback for each performance
. . level is optional.

Start
Level Name* 2 o Description Feedback
Range
Excellent || 0]
Very interesting and challenging | Excellent work. H
topic. Argument is very strong p :

and the information cited is very

10. Click the Levels tab.
11. Click the Edit Levels button.

supportive. No grammatical

12. Change the level names as
you wish.

Poor 0

Topic is irrelevant. Very poorly Needs a lot of work.
written. Argument is weak and
lacks support. Many grammatical

errors.

Instructional Design Unit
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How to create a holistic rubric (cont.)

Edit Levels ~
1 3 . C h a n g e t h e Sta rt Ra nge fo r IDesc_;riptions fo; each of the performance levels sho uirements to dback for each pe
level is optional.
each level. cont
Level Name* Range* ription Feedbac
14. Enter the description for each Excellent I _ o R
Vew interesting énd challenging EExcellent work.
of the performance levels. and the information cied t very

supportive. No grammatical
errors.

15. Enter the feedback for each of p— R
the performance levels.

e T -

16. Click Save. oor 0

m m o

Topic is irrelevant. Very poorly Needs a lot of work.
written. Argument is weak and
lacks support. Many grammatical

errors.

Southern Polytechnic State University
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How to edit a rubric

. Tea Appreciation Fall 2013
1. In your Course Home area, click on the
Other TOOIS menu and Select RUbrics. Course Home Content Discussions Dropbox Quizzes JolGIIduEIRg

Competencies
Checklist

roups

2. Click the drop-down menu for the rubric

Exam #3 Due Date Extended

i H Chat
you want to edit and select Edit Posted Jun 25, 2013 8:38 AN o
: Due to the power outage that interrupted the last lecture for some sty SYTVeys
Pro pe rtles. Exam £3 will be available until Thursday. FAQ

3. Make edits as necessary.

Edit Rubric - Analytic Writing Rubric ~
4. Click the Save button when you are

Properties Levels and Criteria

done.
General
. . ’
NOTE: You cannot edit a rubric’s Type or R
- lAnalytic Writing Rubric
Scoring Method.
Status
Name a Description | Published | Whatis a rubric status?
Analytic Writing Rubric [T\ Description
f Edit Properties :‘"“"“"‘“"“"‘“"‘“"“"‘“"‘“"“"‘“"“"'“":
Holistic Writing Rubric Edit Levels and Critéria essing essays. fAnaIytic rubric for assessing essays.
Set Status 4 :
m Ji View Statistics
Brevi
(B Preview @ Competencies
1] Copy L
What are associations?
Mif Delete

mm -

@ Southern Polytechnic State University
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How to copy a rubric

1. In your Course Home area, click on
the Other Tools menu and select
Rubrics.

Tea Appreciation Fall 2013

Dropbox

Course Home Content Discussions (o130 Other Tools ¥

Competencies
Checklist

2. Click the drop-down menu for the
rubric you want to copy.

Exam #3 Due Date Extended
Posted Jun 25, 2013 8:38 AM

Surveys
FAQ

Due to the power outage that interrupted the last lecture for some st
Exam £3 will be available until Thursday.

3. Select Copy.

4. The copy appears.

NOTE: To use the copy in assessment

@)

. Name a iption
you will need to set the status to
. Analytic Writing Rubric [ v Analytic rubric for assessing essays.
pUbIIShed. &’ Edit Properties
Holistic Writing Rubric Edit Levels and Criteria rubric for assessing essays.
Set Status 4
i [ View Statistics
[, Preview
1] Copy
Mif Delete
Name a Description Type Scoring Method Status
Analytic Writing Rubric v Analytic rubric for assessing essays. Analytic Points Published

Southern Polytechnic State University
Instructional Design Unit

o)

Copy of Analytic Writing Rubric v

Analytic rubric for assessing essays.

Analytic Points

- a

11



How to preview a rubric

~

1. |n YOUF COUI‘SE Home area, C||Ck Course Home Content Discussions Dropbox Quizzes [JOlEIgEloll g
On the Other TOOIS menu and Competencies
Se|eCt RUbriCS. Exam #3 Due Date Extended

2. Click the drop-down menu for
the rubric you want to preview.

Name a

3. SE|ect PreVieW. Analytic Writing Rubric | v |

j Edit Properties

Holistic Writing Rubric Edit Levels and Criteria
Set Status b

Jin View Statisti

[, Preview

[ Copy

Mif Delete

Criteria Excellent Good Poor
4 points 3 points 2 po

Organization

cription

Analytic rubric for assessing essays.

rubric for assessing essays.

4. Your rubric appears. Click the

Close button when you are done. K

The main idea is clear The main idea is The main idea is There is no main idea.
and presented in an presented. Needs vaguely presented. | Writing lacks unity and
effective order. The  effective transitions in = The writing has some coherence.
writing has unity and a few places. unity and coherence.

coherence. Coherence and unity

can be improved.

Quality of Sources

High quality sources Sources are from Sources are relevant Sources are low
from peer-reviewed | academic journals, but but not from academic quality and are not
academic journals. may not be peer- journals. academically related.
reviewed.
Grammar X
There are no There are few There are some Full of grammatical
grammatical errors. grammatical errors. grammatical errors. errors.
Level 4 Level 3 Level 2 Level 1
Overall Score
11 or more 8 or more 5 or more 0 or more

Southern Polytechnic State University
Instructional Design Unit
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How to publish a rubric

1. In your Course Home area, click on .
@ Tea Appreciation Fall 2013
the Other Tools menu and select

Course Home Content Discussions Dropbox Quizzes JolGIguEIRd

Rubrics. ,
Compgtenues
2. Click the drop-down menu for the
. . Exam #3 Due Date Extended
rubric you want to publish and Posted Jun 25, 2013 8:36 AM
select Set Status from the menu. D e e ot termupted thelat lecure for some sty Z20reY*

3. Select Published.

Analytic Writing Rubric | v | Analytic rubric for assessing essays.
&’ Edit Properties
Holistic Writing Rubric Edit Levels and Criteria rubric for assessing essays.
| Set Status 12 Draft
i | View Statistics 7 Published
[, Preview Archived
[ Copy
Mif Delete
®) . . .
] Southern Polytechnic State University
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How to delete a rubric

1. In your Course Home area, click on the g o013
. ea ppreciation ra
Other Tools menu and select Rubrics.

Course Home Content Discussions Dropbox Quizzes [elGIIguEelell g

2. Select the checkbox in front of the
rubric you want to delete.

Competencies
Checklist

Exam #3 Due Date Extended
3. C||Ck the Delete icon. Posted Jun 25, 2013 8:38 AM

Due to the power outage that interrupted the last lecture for some st
Exam #3 will be available until Thursday.

4. A confirmation button appears. Click

the Delete button. W
Name a Description
Analytic Rubric2 v
Analytic Writing Rubric v Analytic rubric for assessing essays.
Holistic Writing Rubric v Holistic writing rubric for assessing essays.
L

Confirmation

Are you sure you want to delete the selected
rubrics?
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